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KrawfULsruM mn% 

SUSJKCTt Inform tl on 5 or Pere emn«l Owrnni flavin ^ the 

General Services C armor Designation 


1* In Mtcortamo with the Career Service Program of thi# Agency, 
there havm bo<m established « nuriber of Career Serv Iso Boards* ?*oh 
Board reviams the rotation, training, advanceiaoot and assignment plane 
for each employee who la identified by tho career dMljAotion of that 
Board* 

2* A* you my already have boon notified, you hav* b«« given 
tho earner design* tiam of tho General Service* Office Career Service 
Board* this Indicate* that you nro one of the group of Agency employees 
who assist the Chi*f, General Services Office, in discharging hi* reapon 
•ibility for prodding Goners! Service* support to Agency activities* 

It further indicates that the thief, General Services Office, with the 
advice of his Career Service Bonrci, has primary responsibility for 
planning and accoe^liohing your mreor develop® at, utilisation end 
advaneemiHnt in the Agency* 


3* Tho CSO Career Service Bonrd has reviewed records of ycur 
qualifications »nd tho? a of other employees with your career deaign* lion 
and la presently developing rotation, training and ^saignment pirns in 
order to wet existing and future requirements for General Services 
personnel throu^icut the Agency* 

h. At this time tho ttoard is giving special consideration to 
planning your next assign®®* t upon your r turn to Headquarters* *• 
hope to be able to give you appropriate inform- tion concerning your 
next aoeigryamt prior to your return* we also wish to consider your 
own personal desires and career interest* wh m plannin fc your future 
development in the Agency*, we wouli therefore be glad to receive 
from you any information which would guide our pinning for your 
career development* Scab plana will be reviewed frequently and 
changed ** necessary to increase your iralue to the Agency* 
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5* tbe CSC Career Service Bssrd Xs very interested in /our 
e«r»«r «»4 *1X1 attaapt te yon Kith opportunities to broaden 

tfeo seepe of your exp rianee and ability in General Service* function*. 
Whoni appropriate, tbs 8e*rd also will nnenMnd your assignment to 
othar typ s of Agency seilvity in artilcb yon nay continue to increase 
your capabilities »ni advene* your earner* 

6* #© will try to beep yo* informed of future plans and activities 
sf the Career Service Program which concern yen. 





GEO Car©'- r Service Board 
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